Opening REDF Tools
 Macros
In order to view REDF’s tools through Excel on your computer, you will need to have Macros enabled. Sometimes, Excel is set up with a high security level and will give you a “security warning” about enabling macros. Your computer is not at risk when opening any REDF tools! 

What are Macros? 

A macro is simply a series of commands and functions that are stored in Excel and are run whenever you perform a task (i.e. push a button on the spreadsheet).  
How do I enable Macros?
Using Word 2003 or earlier:
1. Open up Excel

2. Go to “Tools” in the Menu bar 

3. Select “Options”

4. From the “Options” box, select the “Security” tab 

5. Select the “Macro Security” button

6. Select the “Security Level” tab 

7. Select “Medium” or “Low” Security:

· If you select “Low,” your computer will automatically enable all Macros when you open up Excel.

· If you select “Medium,” whenever there are Macros, you will be able to choose whether or not to enable the Macros (remember: in order to view the tool, you will need to enable the Macros).
Using Word 2007:
1. Open the tool in Excel
2. Once opened, a small bar should pop-up at the top of the viewing screen that says “Securing warning: some active content has been disabled” - click the “Options” button on that bar.
3. Select “Enable this content” and press “OK”
